Accommodations - Self-Registration Guide Updated: January 18, 2022
Below is a step-by-step guide to communicating your accommodations to your instructor(s).
Step 1:

From Memorial’s main webpage (www.mun.ca), click on ‘Log in’ in the upper right-hand corner of the page:
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Step 2:

Select ‘my.mun.ca’ from the options:
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Step 3:

Log into MUN using your Memorial log-in credentials:
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MUN Login

My MUN Portal

Portal for Memorial services

MUN Login ID or e-mail address:

Login ID or email address

Password:

Password

CREATE ACCOUNT

I CAN'T LOG IN l

Step 4:

On the “Students” tab in my.mun.ca, find the ‘Student Services’ and press ‘Launch’:
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Memorial Self-Service is a tool offered by the Registrar's
Office by which students can register, modify their personal
information, pay their tuition, request a transcript, view their
academic information, and more!

Click on the button below for direct access to Memorial Self-
Service.
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‘With more than 100 graduate diploma, master's and doctoral
degree options at Memorial University, you're sure to find a
program that's right for you

Become a graduate student today.
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administrative sites, in Memorial University's learning
management system
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Step 5:

At the bottom of this pop-up window, select “Blundon Centre Services” to launch the Clockwork Web Portal (website):

To book an appeintment with an academic advisor or career advisor, = Gel Navigale
download the new Navigate mobile app or access the desktop version.
Navigate connects you to the online and in-person resources you need to

get things done at uni ity. Get top per i information,
discover supportive resources on campus and track dates and deadlines.

My MUNLife is your portal to the Co-Curricular Record, Co-Operative

job it services provi by Career D
ploy PP ities, career advising appointments, and

Click the button for important information for students living on campus. A Residence Services
Click the button for important information for international students. @ Intemationalization Office

services of the Glenn Roy Blundon Centre (Student Life). It is designed to

ClockWork is software aimed at meeting the needs of students using the © Blundorg:enire Services
simplify and centralize the booking of tests and exams. ‘

If you are not currently registered at the Blundon Centre, you can find our
contact information at www.mun_ca/blundon. Currently registered
students can access ClockWork by clicking the button below.

Step 6:

You are now on your personalized Clockwork dashboard. From this webpage, choose “Request Accommodation Letter” to
launch the Accommodations portal:
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UNIVERSITY
Main menu
Welcome to Accessibility Services (Blundon Centre)
Schedule a test or exam My calendar Request A odation Letter

ClockWork Online Student Access




Step 7:

From the Accommodations main page, select “Accommodations” tab:

FAQ Submit a comment Help

Kccommodations @ Help

Yodtnustrequest your course accommodations every semester to ensure your instructor receives your accommodation letter

Click the 'Accommodations’ button in the main menu in order to get started
You are able to access your own accommodation letter on this website at any time once your request has been approved

If you require changes in your accommodations or require assistance please contact your Accessibility Advisor at the Blundon Centre. If you need
assistance contacting your Advisor, please email blundon@mun.ca and we'd be glad to help
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Step 8:

On this “Request Accommodations” page, you will see:

O Alist of all your registered courses for the current semester
@ The status of your accommodation request
© The request button

O After you submit the request, an option will appear for you to download a copy of your Letter of Accommodation
(some students print these off for their own records, or share them with instructors)
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Main menu

TESTSTUDENT . log out
Accommi ons Submit a comment Help

Request Accommodations

You can use this page to request accommodations for your courses. Click the 'Request' button on your first course in the list below to get started
Your courses

n 9 Show term: Winter Session 2022 I 9 v | Reifresh
Course 1 Status ‘ Request ‘ Letter
Math3 Waiting for student to request
Code3 Please click the 'Request’ button to the right in order to complete the request process.

Section e
Secd
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Step 9:
At the top of this website, you will choose:

A. The accommodations you wish to avail of, and
B. The courses in which you need certain accommodations.

All of your approved accommodations will populate on the left side of the page, as shown below.

The courses for which you are registered will appear on the right:

UNIVERSITY

Main menu

Request Accommodations

Please review the information listed below and indicate whether you need changes to your accommodations at this time. If your accommodations require
changes your request will be submitted for review.

TESTSTUDENT . log out

Your accommodations Courses to request

O COVID-19 Vaccination Math3 Code3 section Sec3
[J Emotional Suppog? Jason Geary jgeary@mun.ca

checkall check none




Step 10:

After selecting the accommodations you would like to use in each particular course, you will have to select “My
accommodation(s) are correct the way they are”, before finalizing your request. If your accommodations need to be adjusted,
or you feel an accommodation is missing, please contact your Accessibility Advisor.

[ Private kitchen access

[ Private Room

[ Private Washroom

[ Reduced course load

[ Semi-private Room

O Service Animal

[ Severe airborne allergy

) Support for Parking Pass

[CJ Support for Provincial Accessible Parking Pass
[ Support for temporary parking

[ Use of a computer to type tests/exams

Please indicate if your accommodations require any changes

|D%};My accommodation(s) are correct the way they are Optional note
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Terms

Website Privacy & Security Policy We are committed to ensuring the privacy and accuracy of your confidential information. We
have the utmost respect for your privacy and will not share your personal information with anyone without your explicit
permission. All services provided on this Website are alternatively available in person. Information we collect about you
================================ \\e will only collect and process your personal data for the purposes of providing the
services delivered by this Website. In addition some information is automatically collected and stored in the server logs, such as
your Ip address. Providing personal data is voluntary. There will be a minimum data that we need to collect from you for the

. . n il vou know what data we reguire if vou wish to nse onr services by indicating in the




Step 11:

The final step in this process requires you to read and agree to the terms outlined regarding privacy and security and hit the
“Submit” button. Hitting “Submit” finalizes the process and emails a notification to your instructor(s) about your
accommodations.

Please indicate if your accom ations require any changes

OMy accommodation(s) are correct the waWgey are Optional note
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Website on the basis of this data. Your information may also be used in our reports. User s
======== The Website uses a secure server to protect your information data. Secure server
information exchanged between your Web browser and our Website. This measure ensures the
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O | agree to the terms outlined above

Cancel

ClockWork Online Student Access

>> End of Guide <<



