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Referring to each of your course syllabi, add all assessments and their value or
percentage to your calendar. Colour code by course, if possible, for quick visual
reference.
Don’t forget to include any personal commitments - add in appointments, social
events, or any extracurriculars.
Once everything is added to your calendar, identify your busiest weeks and plan
ahead by breaking down larger projects and prioritizing tasks.
Make your calendar work for you - be flexible and make changes if needed!

Looking for more tips to make this semester successful?
Attend one of our online      Learning Skills sessions! LS

Semester-at-a-Glance Calendar
The Semester-at-a-Glance calendar is a helpful planning tool that allows you to create
a one-page overview of your whole semester.  The calendar highlights important
dates and is a great place to track exams, tests, assignments and any personal tasks.
Grab your syllabi and personalize this calendar to use as a reminder of what you have
coming up, and track your progression this semester!

Tips for using the Semester-at-a-Glance Calendar

Scan here to register for the Learning Skills event series and
check out our complete learning skills library to find more
time management and planning tools.

Jan 13, 1 p.m. - Semester Planning
Jan 14, 2 p.m. - Note-taking
Jan 27, 1 p.m. - Study Skills Strategies
Jan 28, 2 p.m. - Goal Setting
Feb 10, 1 p.m. - Exam Writing Essentials

Feb 11, 2 p.m. - Multiple Choice Strategies
Mar 3, 1 p.m. - Working in Groups
Mar 11, 2 p.m. - Gaining Academic Confidence
Mar 31, 1 p.m. - 5-Day Study Plan
Apr 1, 2 p.m. - Coping with Exam Stress
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