
 
Phase 4 Management Team Meeting 

MINUTES 
 

Thursday, November 20, 2025 
4:00 pm via Microsoft Teams 

 

 

 
Our Vision: An inclusive, vibrant and cutting edge hub of discovery and learning that is tangibly contributing to the 

 health and wellbeing of people locally and globally. 

 

Attendees: A. Anthony, S. Aseer, M. Bautista, N. Duggan, E. Fowler, A. Hunt, H. Jackman, K. Jat, B. Kerr, S. 
Khayer, G. MacLean, J. Martin, B. Metcalfe, F. Paulin, C. Peddle, G. Sheppard, S. Small, M. Simms, D. Stokes,  
K. Zipperlen 
  
Invited Guests:  
 
Regrets: J. Bishop, H. Coombs, A. Haynes 

Topic Detail Action Items and 
person responsible 

1  Introduction and Welcome 

- N. Duggan  

A welcome was extended to all 
attendees. 
 
Quorum was established and the 
meeting proceeded.   

 

2  Agenda review    

2.1  Review for Conflict of Interest  
– N. Duggan 

No conflicts of interest were brought 
forward.  

 

2.2  Confirmation of Agenda for  
November 20, 2025 – N. Duggan 

Confirmed 
 

Motioned: N. Duggan 
Seconded: F. Paulin 

3  Approval of prior minutes   

3.1  September 18, 2025 Confirmed. 
 

Motioned: N. Duggan 
Seconded: K. Jat 

3.2 October 16, 2025*  *Acknowledgement of Meeting Notes – 
quorum not established at this meeting. 

Acknowledged 

4  Review of outstanding prior action items   

(Followup) Site Visit Tour – N. Duggan Perhaps look at a virtual meeting as a 
starting point to talk about what we 
would like to look at and then follow up in 
person in the Spring when it’s more 
conducive to travel. Likewise setting up a 
hybrid meeting would be a good option. 
Logistics, vision and “takeaways” for the 
“tour” were discussed and all agreed that 
April would be the best timing to host a 
site visit tour. DME who has experience 
hosting/facilitating site visit tours in a 
hybrid format is offering to help out in 
whatever way they can. 

Action: N. Duggan to 
reach out to sites to 
determine which dates 
will work. 
 
Action: N. Duggan will 
also connect with A. 
Hunt on the matter. 
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5 Presentations   

5.1  PEI Update – K. Lane No report available.  
 

6 Standing Items   

6.1  Medical Student Report (class of 2026)  
– S. Bandi 

No report available. 
 
 

 

6.2  Medical Student Report (class of 2027)  
- S. Khayer 
 

Although this class rep was in 
attendance at this meeting no report was 
presented. 

 

6.3  Curriculum Review Implementation Working 
Group – N. Duggan 

Nothing new to report but have sent out 
dates to organize. The smaller 
achievable goals are in place but the 
larger aspects involving calendar 
changes have yet to be settled.  

 

7  Business Arising    

7.1  Confirmation of year 3 timelines for the 
2026/2027 academic year. Reference attached 
supporting documents. 

  Motion: N. Duggan 
Second: M. Bautista 
 
Confirmed. 

7.1.1 Core template, class of 2028   

7.1.2 Year 3 start and end dates, class of 2028   

7.1.3 NBME exam dates, class of 2028 

Discussion was held on the possibility of 
the baseline/formative exam being 
housed during the dates that P4P takes 
place but that the exam itself would 
belong to MED8710. Consideration for 
that possible change needs to be further 
discussed as P4P belongs to Phase 3 
but the earliest it could happen would be 
in 2027 for the class of 2029. 

 

7.1.4 Scheduled official breaks   

7.2  Confirmation of year 4 timelines for the 
2026/2027 academic year.  Reference attached 
supporting document. 

 Motion: N. Duggan 
Second: F. Paulin 
 
Confirmed. 

7.2.1 Year 4 start and end dates, class of 2027   

7.2.2 Scheduled official breaks   
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7.2.3 Clinical Skills IV   

7.2.4 CaRMS Interviews   

7.3 Clinical Skills IV – Electronic Phase 4 
 OSCE – G. Sheppard 

Mention was made that the upcoming 
Phase 4 OSCE will be in an electronic 
format. Benefits of this move were 
highlighted.  

 

8 Next Meeting  January 15, 2026  

9 Adjournment 5:06 pm  

 


