
Phase 4 Management Team Meeting 
MINUTES 

Thursday, March 21, 2024 
4:00 pm via Webex 

Our Vision: Through excellence, we will integrate education, research and social accountability 
to advance the health of the people and communities we serve. 

Attendees: A. Anthony, J. Bishop, A. Darmonkow, N. Duggan, E. Fowler, K. Jat, B. Kerr, J. Martin, F. Paulin, C. Peddle, 
G. Sheppard, C. Smith, D. Stokes, L. Vivian, K. Zipperlen

Invited Guests: 

Regrets: K. Cline, H. Coombs, G. Duguay, A. Haynes, A. Hunt, T. Lambert, K. Lane, J. Quinlan, M. Simms 

Topic Detail Action Items and person 
responsible 

1  Introduction and Welcome 
- N. Duggan

A welcome was extended to all attendees. 

Quorum was established and the meeting 
proceeded.  

2  Agenda review 

2.1  Review for Conflict of Interest 
– N. Duggan

No conflicts of interest were brought forward. 

2.2  Confirmation of Agenda for 
March 21, 2024 – N. Duggan 

Confirmed. Motioned:  L. Vivian 
Seconded:  F. Paulin 

3  Approval of prior minutes 

3.1  January 18, 2024 - N. Duggan Motioned:  J. Martin 
Seconded:  A. Darmonkow 

4  Review of prior action items 

None exist from prior meetings and/or need to be 
discussed at this meeting. 

5 Presentations 

5.1 NB Update – T. Lambert (via K. 
Cline email) 

All upcoming CCU rotations for Med 3 core clerks, 
aside from 1, have been re-placed in Fredericton or 
Moncton as the Saint John CCU department 
remains closed to students. We are working on 
placing the remaining clerk in Fredericton for their 
rotation in July.  

NB Electives applications opening day was March 24 
at 10:00 p.m. – I am currently working on 
processing applications sent to the NBelectives 
email from MUN as well as DMNB and DMNS 
students. Requests will be ready to send out to NB 
sites next week. 
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5.2 PEI Update – K. Lane  No concerns/ issues to report at this time for the 
PEI Site. 
 

 

6 Standing Items   

6.1 Medical Students Report (Class of 
2024) – F. Landells 
 

No report available. 
 
N. Duggan – Thank you going out to F. Landells for 
representing the class of 2024 on P4M. 

 
 

6.2 Medical Student Report (class of 
2025) – A. Darmonkow 
 

With the recent Match Day for the class of 2024 
having taken place - looking ahead to CaRMS 
Interviews and Match Day for the class of 2025.  
 
Electives/Selectives – recent opening of the 
application window. Posed questions regarding the 
submission of Elective and Selective applications on 
behalf of his colleagues with responses and 
followup coming from N. Duggan and L. Vivian.   
 
Questions from learners specific to Electives could 
be directed to L. Vivian who further discussed a 
later agenda item in this meeting about the receipt 
of information related to the Electives catalogue. 
Reassurance was given to learners that updates to 
the catalogue are processed asap and because it’s a 
living document, learners may expect to see 
updates throughout the year as that information 
becomes available. 
 
Another question asked was related to Research 
Electives and who would be eligible to supervise 
the learner – an MD or PhD.  Discussion ensued. 
 
Next question involved the splitting of a rotation 
and various dates/options throughout the year with 
responses back to learner re: P2P being the only 
option that could be split only once and covering  
up to 3 weeks in one period – i.e. Clinical Skills 

Action: A. Darmonkow to 
poll his class to gauge if 
learner interest in a follow 
up Elective/Selective 
meeting to address any 
lingering questions/FAQs 
and will update the P4M/ 
UGME Electives/Selectives 
Team. 
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IV/Winter holiday break. Also reiterated 
responses/clarification on other Selective 
requirements. 
 
Another question from the class of 2024 was in 
regard to the opening of the application window 
for all start dates and A. Darmonkow didn’t recall it 
being brought up in a P4M meeting. Learners 
seemed to think it complicated matters or made it 
more challenging. Reassurance was given that 
there was little to no difference to learners versus 
prior year processes and that the only real benefit 
was on an administrative level.  
 
One remaining question was in regards to any 
remaining questions from the class of 2024 and 
whether a meeting/presentation could be set up to 
address questions. UGME/N. Duggan is 
open/available to attend depending on availability.  
 
Confirmed that A. Darmonkow would stand in as 
Electives/Selectives representative for his class. 
A.Anthony reiterated that learners with questions 
specific to them could reach out to set up a meeting 
with anyone on the Electives/Selectives team and 
likewise anyone with questions broad in nature 
should funnel those through the class rep. 
 

7  Business Arising   

7.1 Template Working Group  
– J. Martin 

J. Martin has indicated that this has fallen off his 
radar as we haven’t met in a while. 
 
N. Duggan – Due to ITARs coming back following 
end of the year, Would this working group consider 
adding some electives/selectives to year 3 and 
extend the year to give some breathing space to 
learners and P4M? Will leave it to J. Martin to bring 
to TWG and back to P4M. From there the final draft 
will have to go to SAS and UGMS. 
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J. Martin - Hoping to have a meeting or two 
between now and the next P4M on April 18.  Will 
need more time to present a redrafted core 
template with early May being a realistic timeline to 
do that. 

7.2 EPA 14 Status Update – B. Kerr/D. 
Stokes 

Supporting document for this agenda item was 
circulated to the P4M in advance of this meeting. 
 
This EPA has been in a pilot for the last 3 years and 
now bringing it to P4M looking for support to 
incorporate EPA14 as a new EPA into the Phase 4 
curriculum and formalize it in the assessment plans. 
 
Now requesting support from P4M so that it can be 
presented to UGMS for approval.  
 
Because we lost quorum, the request for support 
from P4M for EPA 14 will have to be handled 
through e vote. 

Action: A. Anthony to send e 
vote request to P4M to 
secure support for EPA 14. 
Results will be recording on 
the draft agenda and 
minutes for April 18, 2024. 
 
 
 

7.3  Phase 4 Assessment Plans, Class 
of 2026 – K. Zipperlen 
 

Screen shared supporting documents and provided 
highlights on any changes. 
 
C. Smith brought up the issue of the accounting for 
the completion of mandatory procedures and self 
reflection when meeting with learners during the 
mid points. C. Smith feels it’s a waste of time and 
should go unless it’s an accreditation requirement. 
D. Stokes can always reach out if they want an 
update of where the students are at the time of the 
mid point meetings, a report can be generated. 
Further discussion ensued. 
 
G. Sheppard mentioned that the procedures were 
recently tested. Believes that we need to simulate 
these more frequently for the learners.  Will be 
speaking with B. Trenchard (CLSC) to have the 
independent practice rooms set up with certain 
manikins that the learners can practice on. One 
thing of note is that some leaners indicated they 
had completed the procedures previously but when 

Action: K. Zipperlen to work 
with C. Peddle to address 
feedback provided. Updated 
document(s) will be brought 
back to P4M 
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they were practicing that it was the 1st time that 
they had done so. G. Sheppard was curious what 
others thoughts were.  The key takeaway regarding 
the curriculum review is to figure out how to ensure 
students have the opportunities to practice 
procedures in a simulated environment so that they 
are more confident in a clinical setting.  

7.4  Form for Electives/Selectives 
Catalogue 

See comments for item 6.2 above.  

7.5 Change P4M Meeting Week – N. 
Duggan 

Consideration for moving the P4M meeting to 
another date closer to UGMS. 

Action: N. Duggan will 
connect directly with P4M 
members on this point. 

8 Next Meeting  April 18, 2024  

9 Adjournment 5:41 pm  

 


