
 
Phase 4 Management Team Meeting 

MINUTES 
 

Thursday, June 20, 2024 
4:00 pm via Webex 

 

 
Our Vision: Through excellence, we will integrate education, research and social accountability  

to advance the health of the people and communities we serve. 

 

 

Attendees:  A. Anthony, J. Bishop, K. Cline, H. Coombs, A. Darmonkow, N. Duggan, E. Fowler, K. Jat, B. Kerr,  
T. Lambert, K. Lane, J. Martin, F. Paulin, J. Quinlan, C. Smith, D. Stokes, L. Vivian, K. Zipperlen 

 
Invited Guests: S. Peddle, A. Murnaghan 
 
Regrets: G. Duguay, J. Farrell, A. Haynes, A. Hunt, B. Metcalfe, C. Peddle, M. Simms 
 

Topic Detail Action Items and person 
responsible 

1  Introduction and Welcome 
- N. Duggan  

A welcome was extended to all attendees.  
 
Quorum was established and the meeting 
proceeded.   

 

2  Agenda review    

2.1  Review for Conflict of Interest  
– N. Duggan 

No conflicts of interest were brought forward.  
 

 

2.2  Confirmation of Agenda for  
June 20, 2024 – N. Duggan 

Confirmed 
 

Motioned:  J. Martin 
Seconded:  T. Lambert 

3  Approval of prior minutes   

3.1  May 16, 2024 Confirmed Motioned:  T. Lambert 
Seconded:  K. Jat 

4  Review of prior action items   

(7.3 Mar 21) ACTION: K. Zipperlen to 
send new language to A. Anthony for 
circulation to the P4M 

 ACTIONED 

(7.5 Mar 21) ACTION: N. Duggan to 
send an email about revising the 
meeting time 

Will leave this item for further discussion to a Fall 
meeting. 

Tabled to Fall 2024 

(6.1 May 16) ACTION: K. Zipperlen, N. 
Duggan and M. Simms to discuss with 
T. Lambert as requested to follow up 
about 6- vs 12-week ITAR 

 ACTIONED 

(7.1 May 16) ACTION: N. Duggan to ask 
C. Patey and L. Vivian when would be a 
good time to host an information 
session on visiting electives 

 Tabled to next meeting 

(8.1 May 16) ACTION:  N. Duggan to 
send around some meeting times to 
review core stream template 

 ACTIONED 
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5 Presentations   

5.1 NB Update – T. Lambert  Just finishing up with the last block for year 3 
learners.  
 
Orientation draft schedule for new cohort is in 
place. Ready to welcome new learners. 
 
Learner concerns on unavailability of (CCU) 
Cardiology service in Saint John and having to be 
moved to Moncton or Fredericton. Same thing is 
happening for DAL learners. 
 
Busy placing Electives/Selectives for the next year 
for year 4 learners. 
 
K. Jat indicated issues with completion of 
Psychiatry ITARs for one student. K. Jat to connect 
with T. Lambert and K. Cline offline to resolve the 
matter. 

 

5.2  PEI Update – K. Lane  Continue to secure sites/preceptor to 
accommodate incoming core learners and to place 
learners for Electives/Selectives for incoming post 
core learners. Some backlog specific to Family 
Medicine requests as we were trying to finalize the 
core schedules. Should be able to start processing 
those soon.  
 
No issues or concerns brought up by preceptors, 
services or learners. 

 

6 Standing Items   

6.1 Medical Student Report (class of 
2025) – A. Darmonkow 
 

Not a lot to report as our class just entering our 
last rotation. Busy submitting Elective and 
Selective applications in preparation for next year. 
 
Followup from last meeting, only a few students 
(<10) were still interested in another 
Selectives/Electives meeting (Q&A session). If P4M 
is interested in addressing that’s great or A. 
Darmonkow can also reach out and ask if there are 
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questions we can look at addressing them on an 
individual basis.  

7  Business Arising   

7.1 Template Working Group  
– J. Martin/N. Duggan 

The latest template (dated June 18 2024) was sent 
out late Tuesday (screen shared/discussed at this 
meeting) following the meeting of the CDCs where 
sticking points, and the pros and cons of the 
various template drafts (6 streams vs 8 streams 
etc) were discussed in relation to how it impacted 
the various core rotations/disciplines. Further 
discussion amongst meeting participants took 
place at this meeting and will be considered when 
making any further changes or releasing an 
updated template. 
 
This latest draft (sent to P4M) was taken to UGMS 
for discussion yesterday because it hadn’t been 
passed by P4M. The feedback from UGMS was to 
eliminate the double cohorts. There is an issue 
with how the overlaps exist with Family Medicine 
making it more difficult to accommodate students 
and have some sites not utilized for periods of 
time.  
 
If we are going to proceed with a revised core 
stream template (class of 2027 and beyond) it 
needs to be passed by P4M and approved by 
UGMS by June 30 so that it can further be 
approved by CACMS (by September 2024) for it to 
be implemented for the 2025-2026 academic year. 
 
Because we do not have a solid consensus, we 
need to meet next week following more work on 
the template by N. Duggan and J. Martin. Decision 
made to meet (hybrid meeting) on Tuesday, June 
25 to discuss further.  

Action: A.Anthony to set up 
a hybrid meeting of CDCs for 
June 25 supported by 
updated template from N. 
Duggan and J. Martin. 
 
 
 

7.2  Revised Mid Point Meeting Form – 
K. Zipperlen 

The form was created in response to feedback on 
the self-reflection activities that indicated they 
were outdated given it didn’t seem to really be a 
discussion point during the midpoint meeting and 
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that it’s difficult for CDCs to really confirm and sign 
off on mandatory procedures. Screen shared and 
provided overview of the proposed new version of 
the Mid Point Meeting Form used by core 
disciplines except for FM. 
 
Motion to accept new Mid Point Meeting Form as 
presented at this meeting and to be implemented 
starting with the class of 2026. 
 
Motioned:  F. Paulin 
Seconded:  E. Fowler, K. Jat 
 
All in favour. None opposed. Motion passed. 

7.3  Year 4 Course Evaluation Reports, 
Class of 2024 – H. Coombs 

 Tabled to next meeting 

7.4  EPIC Advisory Committee – 
Request for P4M Member – N. Duggan 

 Tabled to next meeting 

8  New Business   

9 Next Meeting  July 18, 2024  

10 Adjournment 5:50 pm  

 


