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In recognition of the valuable perspective learners bring to various operational and 
strategic matters, the Faculty of Medicine is committed to ensuring learners are active 
members in the functioning of governance committees, strategic planning project teams 
and ad hoc committees that have learners listed as members.  
 
Facilitating effective communication and collaboration amongst learners, faculty and 
staff as well as supporting our student representatives to inspire and lead, in alignment 
with our vision and mission is an important part of the faculty’s strategic plan, 
Destination Excellence. 
 
Understanding that the majority of learner representatives requested by the Faculty of 
Medicine are selected through the learner societies (Medical Student Society, the 
Medical Graduate Students’ Society and the Professional Association of Residents of 
Newfoundland & Labrador), those representatives are expected to represent their peers 
on the committee/team.  
 
Along with the privilege of serving on these important bodies, learner representatives 
also have responsibilities to both represent their respective constituencies and to act as 
conduits to their peers in communicating the activities and actions of the committees 
and teams on which they participate. 
 
These guidelines apply to the above mentioned representatives but can also be 
adopted by other learner representatives. 
 
This document summarizes the responsibilities of learner representatives as well as the 
Faculty of Medicine’s responsibilities to ensure effective and efficient communication 
from committees and teams to the student bodies. 

 

Definitions: 

• Committee/Team refers to any Faculty of Medicine governance committee, 
strategic planning project team and ad hoc committee that requires or seeks 
learner representation through learner leadership bodies.  

• These guidelines refer to the following learner leadership bodies: Medical 
Student Society (MedSoc), Medical Graduate Students’ Society (MGSS) and 
Professional Association of Residents of Newfoundland & Labrador (PARNL). 

• These guidelines refer to, but are not limited to, learner representatives who have 
been elected or appointed by their respective leadership team to represent the 
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interests of their peers on Faculty of Medicine committees/teams. This includes 
learners who may wish to participate remotely if completing a portion of their 
education in other parts of the province/country. 
 

Roles and responsibilities of Faculty of Medicine learner leadership teams 

• Learner leadership bodies are responsible for selecting and recommending 
representatives to various standing committees, strategic plan project teams and 
ad hoc committees of the Faculty of Medicine where learner representation is 
required or requested.  

• Each learner leadership body maintains a current list of the standing Faculty of 
Medicine committees/teams their members participate on and the names of their 
representatives. The list should be available to all of their members and shared 
with the Faculty of Medicine office with which they most closely work. (i.e. for 
MedSoc, the Office of Undergraduate Medical Education and the Office of 
Learner Well-being and Success; for MGSS, the Office of Research and 
Graduate Studies; and for PARNL, the Office of Postgraduate Medical Education 
and the Office of Learner Well-being and Success). 

• Each leadership body works with its individual committee/team representatives to 
provide advice and support regarding best strategies for soliciting input from their 
members and communicating the activities and decisions of the respective 
committee/teams. 

• Each learner leadership body acts as the first point of contact for members who 
recognize gaps in Faculty of Medicine activities or the need for action in a 
particular topic area that is perceived as not being addressed. If there is indeed a 
perceived gap or need for action on the topic, the leadership team approaches 
the relevant Faculty of Medicine leaders, such as the Dean’s Office, 
Undergraduate Medical Education, Postgraduate Medical Education, or Office of 
Research and Graduate Studies to explore options for addressing the topic.   

 

Roles and responsibilities of learner representatives on Faculty of Medicine 
committees/teams: 

• All committee members, including learners, selected to participate on committees 
or strategic plan teams are encouraged to familiarize themselves with the Terms 
of Reference of the committee or the project plan and mandate of the strategic 
plan project team. 
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• All committee members, including learners, are encouraged to read all 
background materials circulated prior to meetings and engage in discussions at 
the meetings in a constructive and professional manner. 
 

• If unable to attend a meeting, all committee members, including learners, should 
notify the chair(s) of the committee/team in advance of the meeting. 
 

• In cases where an individual learner representative needs input from their peers 
about a specific topic or course of action being considered by the 
committee/team, they should consult with the leadership of their respective 
student body to determine the best way to solicit feedback. Depending on the 
depth of the issue, this could take the form of a poll of opinions, written feedback, 
focus groups, etc.  
 

• Learner representatives are responsible for circulating minutes or topics relevant 
to their peers when deemed necessary. 
 

• Learner representatives work with their respective leadership teams to develop a 
communications strategy to keep their peers informed in a timely manner of the 
workings of the committee/team they participate on. Depending on the nature of 
the committee/team, the frequency and type of communication will vary. In some 
cases, minutes of meetings are available on the Faculty of Medicine website. 
 

• Prior to communicating information to those outside of the committee or team, 
learners should be clear on what materials or discussions might be considered 
confidential or at a point where external communication would be premature. 
Learner representatives are encouraged to consult with the chair(s) of the 
committee/team and the society president or executive if they are uncertain 
about what can be communicated.  
 

Roles and responsibilities of learners interested in specific topic areas: 

• All learners are encouraged to familiarize themselves with the various Faculty of 
Medicine committees/teams that have representatives from their organization.   
 

• All learners are encouraged to view it as part of their developing professionalism 
to keep abreast of the workings of Faculty of Medicine committees/teams doing 
work that will have an impact on their studies or lives throughout their educational 
journey or that align with their personal and professional areas of interest.  
 

• If a particular topic area is not being addressed in the current suite of 
committees/teams, individual learners are encouraged to approach their 
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respective learner leadership team and/or committee/project team to explain their 
concerns.   
 

Roles and responsibilities of Faculty of Medicine committees and project teams:  

• The Faculty of Medicine, where possible, will solicit learner participation through 
the learner leadership groups to ensure consistency and transparency to the 
larger learner body. 
 

• The chair(s) should circulate background documents such as the Terms of 
Reference, mandate or project plan at the beginning of every academic year to 
ensure new members receive the necessary information before participating. 
 

• Minutes and agendas will be circulated to all committee/team members prior to 
meetings to ensure participants come prepared to address topics that arise. 
 

• During meetings and in any and all communications regarding topics that arise, 
committee/team members are encouraged to specify to the committee/team if the 
topic is confidential and whether the information can be shared. This includes 
discussions around topics that are sensitive in nature or in the preliminary stages 
of discussion. Sensitive and confidential discussions will not be included in 
minutes. 
 

• The Faculty of Medicine will maintain a centralized website of committee and 
project team information that includes learner representation. 
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