
 
Curriculum Oversight Subcommittee 

Minutes 
 

Friday October 25, 2024 
10:30 a.m. 
Via TEAMS 

 

 
Our Vision: Through excellence, we will integrate education, research and social accountability  

to advance the health of the people and communities we serve. 
 

 

Attendees: Alison Haynes, Brian Kerr, David Stokes.  
 

Topic Details Action Items and person 
responsible 

Introduction and 
Welcome  

  

Agenda review  
- Review for Conflict 

of Interest 
- Confirmation of 

Agenda 

No conflicts 
No additions to the agenda 

  

Review and approval of 
prior minutes and  
action items 

 Approved September 
Minutes 

Matters Arising from 
the Minutes 

1. COS to collect resources to develop the 
UCL Handbook. 
 
 
 
 
 

2. Brian to explore scheduling options.  
3. Alison and David to follow up with Faculty 

to create short introductory videos.  
4. David to follow up with concerns raised at 

the Research Advisory Meeting.  

1. Ongoing.  
Sent to ULCs for 
feedback. 
Alison to add info of 
coverage if the UCL is 
on leave during their 
tenure.   

2. Ongoing. 
3. Ongoing. Alison will 

reach out again. 
4. Ongoing. 
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5. Alison to reach out to national 
counterparts to collect data on content 
and scheduling hours. 

6. COS to continue to roll out the expansion 
of the UCL role to include academic 
content for Phase 4. 

7. Alison to follow up with Drs. Greene and 
Chan. 

8. Brian to follow up with collecting 
objectives for intro sessions. 

 
 
9. David to follow up with Drs. Sheppard and 

Iqbal regarding the prescribing course to 
move from Clinical Skills IV to Phase 4 
Prep.   

10. Brian to get the LMCC Review / Resources 
issue on the Phase 4 meeting agenda for 
discussion.  

11. Alison to reach out to UCLs with objectives 
to start their review of content in Phases 
1–4. 

12. Alison to bring anatomy assessment to 
UGMS. 

5. Ongoing. 
 
 

6. Ongoing. 
 
 

7. Completed. 
 

8. Ongoing. Objectives 
received. Brian to 
compile and share with 
COS. 

9. Ongoing. 
 
 
 

10. Ongoing. 
 
 

11. Ongoing. 
 
 

12. Deferred. 

1. Phase 1 Curriculum No changes to discuss.  
 
Discussed the evaluation of Patient I – 
Foundation and Introduction. No actions.    
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2. Phase 2 Curriculum Clinical Skills and Radiology major changes that 
were delayed will now be presented at the next 
Phase Management Meeting. 
 
Discussed new changes that resulted from the 
Neuroanatomy discussions. These changes 
involve moving/swapping some of the sessions 
in Phase 2 and 3.  There was a session that got 
lost over time and it was requested to add it 
back in. 

COS to present to Phase 2 
Management Team and 
UGMS. 
 
 
 
 
David to find and share the 
old/missing session 
objectives and details.   

3. Phase 3 Curriculum See Neuroanatomy changes above.  
 
 
 
Discussed the evaluation of Patient III – 
Weakness, Abnormal Movements and Visual 
Disturbances.  There was sufficient feedback to 
follow up on a few items. 

COS to present to Phase 3 
Management Team and 
UGMS.  
 
Alison to follow up with M 
Wahl to discuss Workplace 
Health content. 
 
Alison to follow up with B 
Gendron regarding the 
Vision content.  

4. Phase 4 Curriculum No new items to discuss.   

5. PESC Update David reports from the PESC meeting that 
there was a request for COS to report back 
when we action items from the feedback 
collected through course/theme evaluations.    

Brian will attend the 
November Meeting.  
 
Alison to develop a 
spreadsheet for us to begin 
this process.  
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6. Biochemistry 
Working Group 

Another meeting will take place later this fall.  

7. Curriculum Content 
Review 

No new updates.  Alison to continue the 
review in the fall.  

8. Phase 4 Academic 
Half-days 

Review ongoing. Working out a process to 
review the contents and objectives of session 
in each subject area.  

COS to work out a process.  

9. UCL Handbook The draft UCL Handbook was sent to UCLs for 
review. Waiting on feedback.  

 

10. Curriculum 
Management 
Process 

Discussed having a timeline of tasks with due 
dates to ensure that tasks do not get missed or 
start dates delayed. Given the multilevel 
approval process, some tasks need sufficient 
lead time to be discussed/supported/approved 
at committees.  

Brian to develop a timeline 
of tasks.  

11. Next Meeting November 13, 11:00AM  

 


