
 
Curriculum Oversight Subcommittee 

Minutes 
 

Monday, May 17, 2022 
1:00 p.m. 
Webex 

 

 
Our Vision: Through excellence, we will integrate education, research and social accountability  

to advance the health of the people and communities we serve. 
 

 

Attendees: Alison Haynes, Brian Kerr, David Stokes.  
 

Topic Details Action Items and person 
responsible 

Introduction and 
Welcome  

  

Agenda review  
- Review for Conflict 

of Interest 
- Confirmation of 

Agenda 

No conflicts 
No additions to the agenda 

  

Review and approval of 
prior minutes and  
action items 

Minutes approved  

Matters Arising from 
the Minutes 

1. Brian setting up meeting with ILS for EDI 
content  

2. Brian to follow up with Dr. Goodridge about 
urologic history and physicals 

3. Alison / Brian to follow up with faculty 
about new MCC 

4. Alison to send COS schedules 
5. Alison to arrange meeting with Ashley and 

Dr. Mike Curran to discuss Phase 4 Prep  
6. Brian and David to discuss the potential 

proposal from Radiology to have discipline 
specific EPAs for their elective 

1. Ongoing 
 

2. Ongoing 
 

3. Ongoing 
 

4. Completed 
5. Completed 

 
6. Ongoing 
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7. David to investigate options available to 
accommodate the curriculum change forms  

8. Brian to develop text of the email response 
for curriculum content requests  

9. David to update the out-of-date CBlue “How 
to” document 

10. Alison to send out email to UCLs to schedule 
individual meetings 

7. Ongoing 
 

8. Ongoing 
 

9. Ongoing 
 

10. Ongoing 
 

1. Accreditation 
Update 

No new update.  

2. Phase 1 Curriculum Major Curriculum Change Form from Dr. 
Paradis (BioChem) was discussed. Further 
discussion with Dr. Paradis is required.  

COS to discuss with Dr. 
Paradis in the individual UCL 
meeting. 

3. Phase 2 Curriculum No items to discuss. 
 
Discussed the number of assessments and due 
days at the end of Phase 2. Decided that it 
would be a good idea to send a message to the 
students reminding them to get a head start on 
assignments where possible. 

 
 
Alison to suggest to Phase 2 
Lead and Katrin to send 
email to the class. 

4. Phase 3 Curriculum Major / Minor Curriculum Change Forms were 
discussed and supported to be moved to Phase 
3 Management Team and UGMS. 
 
Major Curriculum Change Form from Dr. 
Gendron to be further discussed at the 
individual UCL meeting 

Alison to bring to Phase 3 
Management Team and 
UGMS. 
 
David to update in CBlue 
when approved. 
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COS to discuss with Dr. 
Gendron in the individual 
UCL meeting. 

5. Phase 4 Curriculum No items to discuss.  

6. Clinical Note 
Writing Content 

Dr. Lisa Bishop submitted an email of concern 
with the student’s knowledge and skills around 
completing clinical notes. 

Alison to email Dr. Bishop 
and Dr. Curran and Ashley to 
review Phase 4 Prep 
covering clinical notes. 

7. UCL Handbook Discussed creating a UCL Handbook. It was 
determined that we could create a package 
including:  

• an expansion on some of the duties 
outlined in the UCL terms of reference 

• a timeline outlining the key dates 
(timeframes) in the academic year  

• current resources (Guidelines for 
Teachers of the MD Program, CBlue 
Help Sheet, etc.)  

 COS to collect resources to 
develop the UCL Handbook.  

8. Next Meeting Next meeting June 21, 1PM  

 


