
 
Phase 4 Management Team Meeting 

MINUTES 
 

Thursday, September 19, 2024 
4:00 pm via Webex 

 

 
Our Vision: An inclusive, vibrant and cutting edge hub of discovery and learning that is tangibly contributing to the 

 health and wellbeing of people locally and globally. 

 

Attendees:  A. Anthony, S. Bandi, J. Bishop, H. Coombs, A. Darmonkow, N. Duggan, H. Flynn, E. Fowler, K. Jat, A. Hunt, A. 
Hurley, B. Kerr, K. Lane, B. Metcalfe, F. Paulin, C. Peddle, M. Simms, D. Stokes 

 
Invited Guests:  
 
Regrets:  K. Cline, G. Duguay, A. Haynes, T. Lambert, K. Zipperlen  
 

Topic Detail Action Items and person 
responsible 

1  Introduction and Welcome 
- N. Duggan  

A welcome was extended to all attendees 
including several new additions to the team. 
 
Quorum was established and the meeting 
proceeded.   

 

2  Agenda review    

2.1  Review for Conflict of Interest  
– N. Duggan 

No conflicts of interest were brought forward.  
 

 

2.2  Confirmation of Agenda for  
September 19, 2024 – N. Duggan 

Confirmed 
 

Motioned:  F. Paulin 
Seconded:  L. Vivian 

3  Approval of prior minutes   

3.1  June 20, 2024 Confirmed Motioned:  J. Bishop 
Seconded:  F. Paulin 

4  Review of prior action items   

(7.5 Mar 21) ACTION: N. Duggan to 
send an email about revising the 
meeting time 

Tabled to next meeting.  

(7.1 May 16) ACTION: N. Duggan to ask 
C. Patey and L. Vivian when would be a 
good time to host an information 
session on visiting electives 

Tabled to next meeting.  

5 Presentations   

5.1 NB Update – T. Lambert  Not available.   
 

5.2  PEI Update – K. Lane  All going well with the new MED 3s. 
 
Working with MUN assessment staff to eliminate 
IT issues with learners when writing the NBME 
exam. C. Peddle/D. Stokes indicated that the 
challenges may be due to “dropped” connectivity 
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in PEI and learners should be accessing a hard 
wired computer and not WIFI. 
 
Continuing to process Elective and Selective 
requests as they come through. We currently have 
one pending application with an expected 
response soon. 

6 Standing Items   

6.1 Medical Student Report (class of 
2025) – A. Darmonkow 
 

Now in final year and currently submitting CVs for 
CaRMS applications and “ recruiting” for reference 
letters. 
 
Reached out to the class yesterday and no one had 
anything to bring up.  
 
Reminded his colleagues about the upcoming 
CaRMS presented on September 25. 

 

6.2 Medical Student Report (class of 
2026) – S. Bandi 

Mentioned accommodation issues in Corner Brook 
which seem to be sorted out now and was handled 
by the class president and B. Halley with DME. S. 
Bandi indicated that the responsiveness was swift. 

 
 
 

7  Business Arising   

7.1 Template Working Group  
– J. Martin/N. Duggan 

One item coming out of the template was the 
EM/FM crossover. B. Metcalfe has reached out to 
NL Health Services regarding the amount at 
secondary sites – working on that right now. The 
TWG will continue to work on the roll out of that. 

 
 
 

7.2  Year 4 Course Evaluation Reports, 
Class of 2024 – H. Coombs 

Screen shared and provided an overview of the 
reports for MED8720, MED 8730, MED8740 and 
MED8750 for the class of 2024. Some discussion 
ensued specifically regarding MED8720 and 
MED8750. Further commentary on MED8720 was 
provided directly by G. Sheppard. 
 
Course Evaluation Reports for core – class of 2025 
should be available later this Fall. 

 
 
 

7.3  EPIC Advisory Committee – 
Request for P4M Member – N. Duggan 

EPIC is a “new” version of Meditech and will be 
introduced/go live in April 2026.  
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Discussion ensued about the impacts on learners.  
F. Paulin and E. Fowler stepped forward to be co 
reps from P4M.  

7.4  Update – Assessment Plans  
- K. Zipperlen 

Tabled to next meeting. 
 
Motion to change date of final NBME exam for 
the class of 2026 to August 1, 2025 and the date of 
the remediation exam for the class of 2026 to 
August 15, 2025: 
 
Motioned:  N. Duggan 
Seconded:  J. Bishop 

 

7.5  Update – timelines for annual 
Phase 4 presentations and Core 
Stream Lottery 

The reasoning behind requesting date changes via 
the three motions further below was presented. 
Discussion ensued with further commentary 
provided by some team members. 
 
Motion to change the date of the Orientation to 
Core presentation (class of 2027) to January 9, 
2025. 
 
Motioned:  N. Duggan 
Seconded:  L. Vivian 
 
Motion to change the date of the Core Stream 
Lottery to January 27 to 31, 2025 for the class of 
2027: 
 
Motioned:  L. Vivian 
Seconded:  A. Darmonkow 
 
Motion to change the date of the Orientation to 
Electives/Selectives presentation (class of 2026) 
to January 23, 2025 
 
Motioned:  S. Bandi 
Seconded:  B. Metcalfe 

 

9 Next Meeting  October 17, 2024  

10 Adjournment 5:06 pm  

 


