Meeting of the Vice-Presidents Council
Meeting Date

BRIEFING NOTE FOR VICE-PRESIDENTS COUNCIL:
ISSUE:  Policy Submission – insert policy title  (state new or revised)
BACKGROUND:

Provide brief background on the policy and its development
Development of the revised policy followed the University’s Policy Framework Process.  Attached are:

· Proposal for New or Revised Policy

· Policy Development Report

· Proposed insert title Policy and Related Procedures
· Other documents, as applicable.
RECOMMENDATION TO THE VICE-PRESIDENTS COUNCIL:
It is recommended that Vice Presidents Council review and endorse the new/revised insert title Policy and Procedures and forward to the date meeting of the Board of Regents for approval.  

COMMUNICATION CONSIDERATIONS
. 
Communication to the Senior Policy Analyst as per the Policy Framework Process and to the policy sponsor, state policy sponsor.
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NOTE:  signatures may change- replace and  / or delete all highlighted areas in this document  

